General Guidelines for Use of the Meeting Room
The Free Public Library meeting room is available for use by any local organization engaged in educational, cultural, intellectual, or charitable activities.

Library programs receive first consideration in scheduling meeting room events.

Applications for use of meeting room should be filed in duplicate with the Director at least four weeks prior to the date for which the building is to be used.

The room will be available for use only during the hours the library is open.  The room may not be scheduled for recurring usage: each use of the room will require a separate request.

All permits to use the meeting room shall be revocable and shall not be considered as a lease; applications may be rejected and permits may be canceled. Permission to use the meeting room does not include the use of library owned equipment.

Should the holder of a permit wish to cancel a reserved date, the Director must be notified at least by 12 noon on the day of the meeting.

Organizations using the meeting room assume responsibility for reasonable care as well as liability for damages. The room should be left in a neat and orderly condition.  No smoking or alcoholic beverages are allowed on library premises. A fee will be charged for any damage to property.

It is hereby understood and agreed that if permission is granted for use a meeting room, the applicant shall neither do nor permit anything to be done in or about the premises which shall or might subject the Board of Trustees to liability for injury to persons or property, and the applicant shall indemnify and save harmless penalties, damage and expenses or judgments arising from injury to persons or property growing out of the use or occupancy of the library or ground by said applicant.

The rooms are not pen to teenage groups without adult supervision.

The fact that a group is permitted to meet at the Free Public Library does not in any way constitute an endorsement of the group’s policies or beliefs.

No admission fee may be charged by any group using a library meeting room without written permission in advance from the Library Bard of Trustees.
